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I. O0uiee moJiokeHHe

1.1. Hacrosimee Ilonoxenue pa3paboraHo Ha oOcHOBe TpymoBoro kojaekca Poccuiickoi
denepanuu.

1.2. Hacrosiiuee Ilonoxenue omnpenenser MOpSaoOK MPEAOCTaBICHUS, OQOPMIICHUS, OIJIATHI
OTITYCKOB U UX IPOJOJDKUTEIBHOCTD.

1.3. Hacrosmiee nonoxeHne yCTaHABIMBAET MOPSIOK U YCIOBUS IPEIOCTABIICHUS €KEr0/IHbIX
OCHOBHBIX M JIOIOJHUTEIBHBIX OTHYCKOB PaOOTHHKAM MYHHUIMIAJILHOTO aBTOHOMHOI'O JOUIKOJIEHOTO
obpasoBarenbHOro yupexaenus «Jlerckuii can Nel53» (manee - MAJIOY), paboTaromum Ha OCHOBAaHUU
TPYAOBBIX TOTOBOPOB.

2. PaGOTHUKY UMEIOT IPABO Ha:

- ©KErO/IHbIM OIJIAUYNBAEMBIH OTITYCK PO ODKUTENBLHOCTBIO 28 KaJleHJapHbIX JTHEH;

- ©XKEroAHbIi OCHOBHOM  yJJIMHEHHBIH OTIIyCK  TeNaroru4eckuM  pabOoTHHKaM
IIPOJOJDKUTEIBHOCTh KOTOPOro ycranasnusaercs IIpasurenscteom Poccuiickont @enepannu;

- ©XKEroJHbI JONOJHUTEIbHBIN OIJIaYMBAEMBbIN OTITYCK;

- oTmyck 0e3 coxpaHeHHs 3apabOTHOM MJIaTHI;

- OTIYCK 10 OEPEMEHHOCTHU U POJiaM;

- OTIIYCK IO yXO1y 3a pPeOCHKOM;

- OTIYCK paOOTHHKaM, yCHIHOBUBIIUM PEOCHKA;

- OTHYCK pabOTHHKaM B BO3pacTe JJO0 BOCEMHA/ILIaTH JIET;

- JIOTIOJIHUTENBHBIN OTIYCK C COXpaHEHHEM CpeHero 3apaboTka pabOTHHKAM, COBMEIIAIOIINM
paboTy ¢ 00ydeHHEeM.

3. EskerofHplii OTHYCK - 3TO 3aKpelICHHOE U TapaHTHPOBAHHOE 3aKOHOIATEIbCTBOM HHCIIO
CBOOOJIHBIX OT paboThl gHEH (KpoMe Mpa3IHUYHBIX HEpado4YnX MHEH, MPUXOISUIHecs Ha IMEpPHOJ
€KEroJJHOr0 OCHOBHOT'O MJIH JIOMOJIHUTEIBHOIO OIIJIAYMBAEMOr0 OTITYCKA ), TPEAOCTaBIIIEMOE EKEr0/THO
BCEM pabOTHHKAM Il HEMPEPHIBHOTO OT/ABIXa U BOCCTAHOBJICHUSI paOOTOCIIOCOOHOCTH € COXpaHEHUEM
MecTa paboThl (IODKHOCTH) M CpeHel 3apab0THOM MIaThI.

4. 3a BpeMs oTmycka 3a paOOTHMKOM COXPAHSETCS MECTO paboThl (JOIKHOCTE), CPEIHHMiA
3apaboTOK. YBOJIbHEHHME pab0OTHUKAa BO BpeMs MpeObIBaHUSA €ro B OTINYCKE MO0 HWHHUIMATHUBE
paboTonaTens He TOMYCKAETCs, KpOME CIydaeB JIMKBUAIMK OpraHu3anuy. PaOoTHUK MMeeT mpaBo BO
BpeMsl MpeObIBaHUS B OTIYCKE MOJATh 3asBJICHHE 00 YBOJIBHEHMM IO COOCTBEHHOMY JKEIAHUIO U
pacTOpPruyTh TPYIOBOM 1OrOBOP.

1. Topsinok npexocTap/ieHusl e5Ker0OAHbIX OIJIAYHBAEMBIX OTIYCKOB

2.1. ExeroaHblil OTIYCK MPEAOCTaBIsAETCs paOOTHUKY €XKETrOTHO.

2.2. ExeromHbple JOMOJHHUTEIHHBIC OIJIAYMBACMBIE OTITYCKA ITPEIOCTABISIOTCS CIIEIYIOIIHM
KaTeropusim corpyaHukos MAJIOVY:

COTPYAHHMKAM, 3aHSITHIM Ha pPabOTax C BPEOHBIMU W/WIM ONACHBIMH YCIOBUSMH Tpyda, -
MPOJIOJKUTENIbHOCTBIO IIECTh KaJIEHIapHBIX THEH;

COTpYJIHUKaM C HEHOPMHPOBAHHBIM pabOYUM AHEM - IPOJOJDKUTEIBbHOCTBIO HE MEHEE Tpex
KaJICH/IapHBIX JHEN;

WHBIM COTPYIHUKAM B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOAATENHLCTBOM PD.

2.3. ExeromHelii yJJIMHEHHBIH OCHOBHOW OTHYCK MPEAOCTABIIACTCS IeAaroru4ecKumM
paboTHUKAM TPOOKUTEIHHOCTHIO 42 KaJICHTAPHBIX JTHSI.

2.4. TIponOmKUTENBHOCTh EXKETOJHBIX OCHOBHOTO M JIOMOJHUTEIHHOTO OIJIaYWBAEMBIX
OTIIYCKOB pPaOOTHUKOB MCUHCIACTCS B KaJleHAAPHBIX MJHAX W MAaKCHUMaJIbHBIM TPEIEIOM He



orpaHnuuBaercs. Hepabouune mnpa3gHUYHBIE AHM, NPUXOASIIMECS HA IEPUOJ OTIYCKa, B YUCIO
KaJIeHTapHBIX THEH OTIyCcKa HE BKIFOYAIOTCS.

2.5. OcHOBY cTa)ka JJIsl TIOJTYYEHUS €KEroHOr0 OILIAYMBAEMOT0 OTIYCKa COCTABIACT

BpeMsi (akTHUecKOH paboThl, TO €CThb BpeMs, B TEUEHHE KOTOPOro pabOTHUK (PaKTUUECKU
BBITIOJIHSLT CBOM TPya0BbIe pyHKIIMU. KpoMe TOro, yauThIBaeTCs TakKe BpeMsi, KOoraa 3a paOOTHUKOM B
Cllyqasix, IpeayCMOTPEHHBIX (eepaIbHBIMU 3aKOHAMH, COXPAHSIIOCh MECTO PaOOTHI (JIOJHKHOCTB).

B crax, naromuii mpaBo Ha €XEroIHbIN OIJIaYMBAEMBIN OTIYCK, HE BKIKOUYAOTCS:

- BpeMs OTCYTCTBUS paOOTHUKA Ha paboTe 6€3 YBaKUTENbHBIX TPUYUH

- BpeMsl OTIycKa MO yXOay 3a peOEHKOM [0 JOCTHUKEHHS UM YCTaHOBJIEHHOI'O 3aKOHOM
Bo3pacrta (ctarbu 256, 257 TpynoBoro koaekca Poccuiickoit @enepatiin)

- BpeMs IpENOCTaBIseMBbIX IO MpockOe pabOoTHMKA OTIYCKOB O€3 COXpaHEHHs 3apabOoTHOM
IJIaThl, €CJIM UX 00IIasi MPOJOJDKUTENBHOCTD MpeBbiaeT 14 KaneHAapHbIX JHEH B TeueHue padouyero
roja.

2.6. IlpaBo Ha HCHOJb30BaHUE OTIYCKAa 3a MEPBBIA rof paboThl BO3HHMKAET y pabOTHHKA IO
UCTEYEHUU IIECTH MECSIIEB.

2.7. Otiryck 3a BTOPOH ¥ OCIIEAYIOIIHE TOABI Pa0OTHI MOXKET MPEIOCTABIITECA B JTF000E BpeMs
pabouero rojga B COOTBETCTBHH C TpaUKOM OTITYCKOB, YTBEPKIACHHBIM PabOTOIaTEIEM.

OTmyck 3a BTOpO# U mocienyromnme padodre rogsl MOXXeT MPEIOCTaBIATHCS aBAaHCOM, HO OH HE
MOJKET HayaThCsl paHblie, YeM pabouuil roj, 3a KOTOPBIN OTIYCK MPEAOCTaBIIAETCS.

2.8. I'paduk OTImyCKOB oOmperensercs He MO3JHEe, YeM 3a JBE HEJeNu J0 HACTYIUICHUS
KasneHaapHoro rojaa. ['paduk oTHycKOB yTBepkIaeTcs padoTofaTeleM C Y4eTOM OOIIero coOpaHus
TpyAOBOro KoyuiekThBa VYupexzaeHus. Ilpu cocraBieHun rpaduka ydHMTHIBAIOTCS MOXKEJIAHUS
pabOTHHUKOB U PEKUM PabOTHI YUPEKICHHUS.

2.9. Paboronmarens 0053aH U3BECTUTh pAaOOTHUKA IO POCHHUCH O BPEMEHH Hayaja OTITyCKa He
MO3/IHEE, YEM 3a JIB€ HEJIeJIU /10 €ro Hayaa.

2.10. PaGoTHHKAM-COBMECTHTEISIM OTIYCK MPEIOCTABISIETCS OJHOBPEMEHHO C OTIYCKOM IO
OCHOBHOU pabore.

2.11 . IlpenocraBnenue OTITycKa 0hOPMIISIETCS TPUKA3ZOM.

2.12. Tlo cornameHu0 MEXKIy pPaOOTHHKOM H paboTomaTeNeM eKErOIHBIH OIIaurBacMBbIi
OTIYCK MOXKET OBITh pasnieneH Ha yacTu. [Ipu pasneneHun otmycka Ha 4acTd XOTs Obl 0JJHA U3 YacTe
3TOr0 OTHYCKa JOJKHA OBITH HE MeHee 14 mHel.

2.13. [locpouHBIH OT3bIB M3 OTITyCKa JOMYCKAETCS B UCKIIOUHUTEIbHBIX CIy4asiX M TOJIBKO C
coryacus pabotHuka. B ciryuae cornacusi paboTHHKA HEHCIIOIb30BaHHAS YacTh OTIIYCKa JOJDKHA OBITh
npenocTaBjieHa pabOTHUKY B TE€UEHHE TEKYIEro padouero roja Wid MPUCOECIUHEHA K OTIIYCKY Ha
crenyrommii paboumii rox. B mpukaze o0 OT3bIBE W3 OTIyCKa [ODKHO OBITH YKa3aHO BpeMms
MIPEOCTAaBICHHS OCTaBIIECHCS HEUCIOIb30BAHHOM YaCTH OTITYCKaA.

2.14. Pabortomarero 3ampeiieHo He MPeJOCTaBISATh €KEroAHbIH OMJIaunBaeMbIil OTITYCK:

* B TEUCHUE JIBYX JIET MOAPS;
® COTpyIHHMKaM B Bo3pacte a0 18 neT;
* COTpYAHHKAM, 3aHSATHIM Ha pabOTax ¢ BPEAHBIMH H/UJIM OMIACHBIMH YCIOBUSMU TPY/Ia.

I1l. Onaara ormycka

3.1. Omnara oTmycka A0KHA ObITh IPOM3BEEHA He MO3HEee, YeM 3a TPH JHS J0 €ro Havyajia.
3.2. Tlpu 3a6oneBaHNM pabOTHHKA BO BpEeMsI HAXOXKJICHHUS B €KETOTHOM OTITYCKE OH IMOJIEKUT
MPOJIJICHUIO HA YHCIIO IHEH HETPYI0CHOCOOHOCTH UJIH 110 COTJIALIICHHUIO ¢ Pa00TOIaTeIIeM TIEPEHOCUTCS



Ha JIPyroM CpoK.

3.3. B caywae, ecim mo BuHEe paboromaresss pabOTHUKY CBOEBPEMEHHO HeE Oblia
IIpOM3BE/ieHa OIUlaTa OTIYCKa WM paOOTHUK ObUI MPEAYNPEKIEH O BPEMEHM Haudaja OTIYyCKa
MI03/IHEE, YEM 3a JIBE HEJIEJIM 0 €ro Hayasa, OTIYCK IEPEHOCUTCS Ha IPYroi CPOK 0 MUCbMEHHOMY
3asBJICHUIO PaOOTHHKA.

3.4. Tompko ¢ corjacusi paOOTHMKA B HCKIIIOUMTENBHBIX CIIydyasx OTIYCK MOXET ObITb
MepeHeceH Ha CIeAyoHi pabouwnii ro.

3.5. Tlo nuceMeHHOMY 3asBJICHHIO PaOOTHHUKA YacTh OTIYCKA, MPEBBINIAONIAs 28 KaleH apHbIX
JHEeW, MOoKeT ObITh 3aMeHeHa JEHEKHON KOMIIeHcaluell Npu Haduyuu (UHAHCOBBIX CPEICTB Y
pabotomaTensi. JleHexxHass KOMITEHCAIMS 32 HEUCIOJIB30BAHHBIM OTHYCK TMPEIOCTABISIETCS 3a BCE
HEHCIIOIb30BaHHbIE OTITYCKA.

IV. Iponnenne niu nepenecenne e;KeroaHOro ONMJIA4MBaEMOro OTIyCKa

4.1. PabGortonmarens 00si3aH €XKEroJHbIN OIJIAYMBAEMBIA OTIYCK IMPOJJIUTHh MM MEPEHECTH Ha
JpYyToil CPOK, OnpenessieMblil ¢ y4eTOM MOoXKeTaHui paboTHHKA, B CIyYasX:

* BpemeHHOI HEeTPyI0CIOCOOHOCTH PabOTHHKA;

* BO BpeMs OTIYCKa COTPYAHMK MCIOJHSI TOCYAapCTBEHHBIE 00513aHHOCTH (TTpH
YCIIOBUH YTO IO 3aKOHY Ha BPEeMs BBIMOJHEHHS 3TUX 00s13aHHOCTEN COTPYIHUKA
0CBOOO0X/IAIOT OT PaboTHI);

* B IpYTUX CIy4asiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

4.2. B cnyuae, eciu 1o BUHE paboTojaTes paOOTHUKY CBOCBPEMEHHO He Oblia MpoM3BecHa
oIjiaTta OTIYCKa WM paOOTHUK OBLI MPENynpeXxaeH O BpeMEHH Hayaja OTIyCcKa MO3JHEe, YeM 3a JBe
HEZIeNH J10 €ro Hayaa, OTIYCK IEPEHOCUTCS Ha JIPYroi CPOK 110 MHCbMEHHOMY 3asIBJICHUIO Pa0OTHHKA .

4.3. TlepeHOC €XeroJHoro OIIa4uBaeMoro OTIyCKa Ha JPYTroe BpeMs IOMYyCKaeTCsl, eCIIu:

* MpPeAOCTaBJICHHE OTITyCKa MOXKET HEOJIAarONMpUsSTHO OTPA3UThCA HAa HOPMAJIBHOM XOJ]i€ pPaOOThI
MAJIOY (B 3TOM ciydyae MepeHEeCeHHBIH OTIYCK ITOJDKEH OBITh MCIIOIb30BAH COTPYTHUKOM HE
no3aHee 12 MecsIeB nocie OKOHYaHUs TOTO padovero roja, 3a KOTOPbIH OH MPEIOCTABIISETCS);

* B JpYrux Ciy4asx, HpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM (HAampUMeEp, TPH OT3HIBE
COTpYJIHHKA U3 OCHOBHOT'O OTITYCKa).

4.4. Ecnu mnepuoj OTIyCcKa MEHSETCS IO WHUIMATHBE COTPYAHHKAa, TO OH TOJAEeT
PaboTtonmaTeno coOTBETCTBYIOIIEE 3asBJIEHUE C YKa3aHUEM MPUYMHBI TepeHoca. Eciu ke nHUImaTopoM
nepeHoca BeictynaeT MAJIOY, To cOTpyJHUKY HAaIIpaBJIsieTCs yBEAOMIIEHHE C IPOCHOOI BHIPA3UTh CBOE

corjlacue WJIM OTKa3 Ha IePeHOC ero OTIyCKa.
4.5. Ecmu u PabGoronarenb, U COTPYIHUK COIJIACHBI HA IEPEHOC OTIYCKa, TO paboTonaTteib

oopmiiseT MpuKa3 O IEpeHOCce OTIYyCKa B IPOU3BOJBHOH (OpME M BHOCUT COOTBETCTBYIOIINE
U3MEeHEeHus B rpauk oTiyckoB. [Ipu 3ToM yTBEepK1aTh TpauK B HOBOW peAakIuu He TpedyeTcs.

V. Ilpoueaypa npeaocrabjeHusi OTIHYCKa 0e3 COXpaHeHHs 3apaboTHOM IIaThI

5.1. PaGoronmarens 00s3aH MPENOCTaBUTH PAOOTHHKY IO €ro 3asBJICHHUIO OTHYCK 0e3
COXpaHEHHUs 3apabOTHOH IIaThl, MPOAOIKUTEIBLHOCTh KOTOPOTO ONpPENEessieTcsl MO COTJIAIICHUI0
MEX]ly paOOTHUKOM U paboTogaTENEM.

5.2. Bo Bpems 3TOro ormycka 3a paOOTHUKOM COXpaHseTcs MECTO paboThl (JOJKHOCTB), €ro
HENb3s YBOJIUTH 10 WHHUIMATHUBE paboTrojarens (3a HCKIIOYEHHEM CIydaeB IOJHOW JMKBUAALUU
VYupexaeHus), a TakKe MepeBecTH Ha IPYTyIo padoTy.

5.3. Ormyck ©0e3 coxpaHeHHs 3apabOTHOM TIIaThl MPENOCTABIsETCAd 10 CeMEHHBIM



00CTOATEIbCTBAM:

- BCTyIUIEHHUE B Opak - 10 5 KaJeHAapHbIX THel

- TOXOPOHBI OJIM3KUX POJICTBEHHUKOB- 10 5 KaJICHIAPHBIX THEH

- poxaeHue peOeHKa - 10 5 KaJeHIapHbIX THEH

U B IPYTUX CIyYasiX MO YBKUTEIbHBIM IIPHUYMHAM C COTJIACHS paboToAaTens, a TAK)Ke CIydaes,
MIPOITMCAHHBIX B KOJUIEKTHBHOM JIOT'OBOPE.

5.4. Otmyck 6e3 coxpaHeHus 3apaboTHOH TIATHl 0OPMIISETCS MPHUKA30M padoTOAATES.

5.5. Paboronarenp 00s3aH MPEAOCTaBUTH MO 3asABICHHIO PAOOTHHKA OTIYCK 0€3 COXpaHEHHS
3apabOTHOM TIJIATHI:

- paboTaronMM MEHCHOHEpPaM IO CTapOCTH - 10 14 KalleHJapHbIX IHEH B roay

- paboTtaronmMM UHBaIHAAaM - 10 60 KaJeHIapHBIX THEW B TOY

- pabOTHHKY, UMEIOIIEeMY IBYX WK OoJee aeTeit B Bo3pacte 10 14 jet; paboTHUKY, UMEIOIIEMY
peOenka-uHBanuaa 10 18 ner; onMHOKOW MaTepH, BOCHUTHIBatoIel peOeHKa B Bo3pacrte 10 14 et - 10
14 xaneHAapHBIX THEU

- pabOTHUKY B ciiyyae 00sie3HH Ha 3 KaJIeHJapHBIX JHS B TEUEHHUE rojia 1o JINYHOMY 3asBICHUIO
0e3 peAbsABIECHUS MEIULIMHCKOI 0 IOKYMEHTa, y10CTOBEPAIOIEro (akT 3a001eBaHus.

5.6. MAJIOY MoxeTr mnpeaocTaBuTh pPabOTHUKY OTIYCK 3a CBOM cyeT mo 0ol apyrou
yB)XUTENbHOU mpuuuHe. [Ipyu 3TOM, mMpu3HaBaTh Ty WIM UHYIO MPHYMHY YBa)KUTENbHON WM HET,
pemraer cam Paboronarens.

5.7. Jlns mpenocTaBleHUs HEOIIaYMBAEMOr0 OTIyCKa PaOOTHUK JOJDKEH HAMUCATh 3asBJICHUE
B Ipou3BoibHOM ¢opme. A PabGoromarenr Ha OCHOBAaHMM 3asiBI€HUsS OGOPMIISIET MpUKaA3 O
MPEIOCTaBICHUH OTITYCKa C KOTOPBIM COTPYIHUK 3HAKOMUT CSl TIOJT TTOATHCH.

V1. Ornyck ¢ nocsienyomum yBoJabHeHHEM

6.1. Tlo xemanuto pabornuka MAJIOY BmpaBe MpeaoOCTaBUTh €My OTHYCK C MOCIEIYIOIIUM
YBOJIbHEHUEM, KPOME YBOJIbHEHUS 32 BUHOBHBIE JieH cTBUS. 151 aTOro paboTHuk npezacrasiser MBJIOY
COOTBETCTBYIOLIEE 3asIBJICHHUE.

6.2. IlpemocraBieHue OTIYyCKa C TMOCIECAYIOUIMM YBOJbHEHHEM SBJSIETCS IPaBOM, a He
o6s:3anHOCTBIO PaboTonatens. Ecmu MAJIOY oTkakeT pabOTHHKY B MPEAOCTaBICHUH TAKOTO OTIYCKa,
TO OHO JIOJKHO OyAET BBIIJIATUTH EMY KOMIIEH CAllUIO 33 HEUCII0JIb30BAHHBIN OTITYCK B OOIIEM HOPSAKE.

6.3. Ilpu cormacuu PaGoronmaTtens NpPeAOCTaBUTh OTIYCK C IOCJIEAYIOLIMM YBOJbHEHUEM
ClIeyeT U3JaTh COOTBETCTBYIOIINN IPUKA3 HA OCHOBaHUH 3asiBJICHUs paOOTHUKA.

6.4. Jlo yxona yBOJBHSIEMOr0 pa0OTHUKA B OTIIYCK, TO €CTh B TOCIEIHUN J€Hb ero paboThl,
PaGoTtonarens Mpou3BOAMT C HUM OKOHYATENbHBIM pacuer, a TakKe BbIJAET TPYJOBYK KHUXKKY U
Apyrue HeoOX0AUMbIE TOKYMEHTHI.

VII. BakaounrenbHas yacthb

7.1. Hacrosiee nojoXeHHE NPUHUMAETCS peIIeHHeM coOpaHMs TPYAOBOrO KOJUICKTHBA,
YIBEPKAAETCSA 3aBEAYIOLIMM JETCKOro cajia 0 COrNIACOBAHUIO C MPO(COIO3HBIM KOMUTETOM.

7.2. Hacrosiiee monoeHue SBIseTCs HOPMAaTHBHBIM JIOKAJIbHBIM aKTOM, PETJIAMEHTH PYIOILIM
JESATEIbHOCTD Y UPEKIECHUS.

7.3. Hacrosduiee nojgoxeHne NpuHUMAaeTCs Ha HEONPeIeICHHbBIN CPOK.
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